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1. Iden(fica(on of the applicant  
Name   
Address  
Postal code  
Telephone  
Email   
Iden7fica7on of the owner (if different from the applicant) 
Name  
Address   
Postal code  
Telephone  
Email  

 

2. Object of the request 
Address   
Lot number  
Concerned zone  
Current and projected 
occupancy 

 

Total projected floor area (m²)  
Summary descrip7on of the project 
 
 
 
 
 
Reasons for the request 

What constraints prevent the realiza7on of a project that complies with the current by-laws? 

Derogatory components of the proposed project 
 By-law Proposal 

Occupancy / Land use   
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Height 

Number of floors 

Floor area ra;o (F.A.R) 

Site coverage 

Other 

Planning Programme 
Planned land use in the 
concerned area (secton 5.1) 

Planned density in the 
concerned area (sec7on 5.2) 
This request includes a modifica7on to the planning programme.       Yes No 

3. The applica(on must be accompanied by the following documents
Completed and signed request form. 

Power of aTorney on behalf of the owner, if applicable. 
(The power of a,orney must be signed by all owners, if applicable. In the case of ownership by a 
company, a resolu<on authorizing the applicant to submit the request must be provided.) 
Property 7tle or proof of intent to purchase, if relevant. 
 

 

Up-to-date cer7ficate of loca7on. 
 

 

A summary document of the request, including : 
• A wriTen statement seXng out the reasons for the request; 
• A detailed descrip7on of the project list and of its non-compliant elements; 
• Sketches (eleva7ons and plans) illustra7ng the proposal as well as any other elements; 
• A demonstra7on of the compliance with the by-laws of all the characteris7cs of the 

project not covered by the request. 

 

Photo of the building or land covered by the request as well as the surrounding land. 
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Perspec7ves showing the project and its integra7on into the adjacent environment. 
 

 

Any other informa7on allowing to beTer understand the nature of the request and to evaluate 
it according to the criteria prescribed in sec7on 3.2 of the SCAOPI by-law. 
 

 

Payment of applicable fees. 
 

 

Note: the applicant is invited to consult by-law no. 1489 regarding SCAOPI for a complete list of all 
documents required to file an official request following this preliminary study. 

 

4. Declara;on and signature 
I declare that the above informa7on is accurate and complete, and I undertake to submit all 
the required documents at the request of the administra7on. 

 

 
 
___________________________________________________________             _________________ 
Signature of the applicant                                                                                                 Date  
 

 

IMPORTANT: The analysis of a request begins when the request applicaIon is considered complete, i.e. 
when all the required documents have been submiKed and the applicable fees have been paid. 

 

A preliminary study request may be submiKed in person at the recepIon desk of the Urban Planning 
Department at 4333 Rue Sherbrooke O. or sent by email to permis@westmount.org 
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